
ARCHDIOCESE OF PHILADELPHIA’S
POLICIES FOR THE PROTECTION OF CHILDREN 

AND YOUNG PEOPLE 

Introduction 

The Archdiocese of Philadelphia recognizes that sexual abuse of minors is a grave evil 
that has a tragic impact on those affected.  Sexual abuse by a cleric of a minor hurts the victim 
first and most intimately; but it also damages the integrity of the priesthood and the whole 
Church.  The solution to this problem must involve the whole Church. These policies and 
procedures are the Archdiocese of Philadelphia's continuing effort to provide for the safety of 
the people among whom it carries on its pastoral mission.  They are designed to ensure fairness, 
impartiality, and integrity in our investigative processes and our institutional response to 
allegations. As a Church whose authority is spiritual and moral, the Archdiocese does not have 
the power of civil government to enforce civil law. Hence, the success of the policies and 
procedures depends, to a great extent, on cooperation by people of good will. 

In June 2002, the United States Conference of Catholic Bishops (USCCB) approved a 
Charter and Norms (see USCCB Charter and Norms) that address the Church's commitment to 
respond effectively to allegations of sexual abuse of minors by priests, deacons, and other church 
personnel (i.e., employees and volunteers). The Charter and Norms as revised serve as 
particular law for the dioceses, eparchies, clerical religious institutes and societies of apostolic 
life of the United States with respect to all persons serving in the ecclesiastical ministry of the 
Church in the United States. These Archdiocesan policies and procedures embodied herein will 
become effective on October 10, 2012, and supersede any prior policies. They represent the 
continuing promise of the Archdiocese of Philadelphia to reach out to those who have been 
sexually abused as minors by anyone serving the Church in ministry, employment, or a volunteer 
position, whether the sexual abuse was recent or occurred many years ago.

Review of these policies will be ongoing.  They will be updated periodically as needed.   

§1101  GENERAL PROVISIONS 

Section 1101 contains general statements of policy from which specific procedural 
recommendations follow. Section 1101 recognizes the Archdiocese of Philadelphia's 
responsibility to establish, in collaboration with public officials, parents and members of the 
community, educational programs for children, youth, parents, clergy, paid and volunteer staff 
positions about the prevention, intervention and response to sexual abuse in an effort to maintain 
a safe environment for children.  



§1101.1.  Establishment of Policy to Prevent Sexual Abuse of a Minor and to Assist 
Anyone Who Has Been Sexually Abused as a Minor 

1101.1. Policy

See

see

USCCB Charter (see USCCB Charter and Norms). 

USSCB Charter Charter, 
Sacramentorum sanctitatis tutela 

Canonical Delicts Involving Sexual Misconduct and Dismissal from the Clerical State



Establishment of the Office for Child and Youth Protection (OCYP) 

1101.2.1 Policy

The Victim Assistance Program  

1101.2.2 Policy

USCCB Charter (see USCCB 
Charter and Norms). 

Assistance to Victims 

USCCB Charter

USCCB Charter (see USCCB 
Charter and Norms). 

The Safe Environment Program 

1101.2.3 Policy



(see USCCB Charter and Norms).

History 

Procedures 

USCCB Charter (see USCCB Charter and Norms).

Services of Safe Environment Program 



§1102  SCREENING, FORMATION, EDUCATION & ASSIGNMENT TO 
MINISTRY 

Section 1102 contains provisions confirming the Archdiocese's responsibility to screen 
candidates for the priesthood and to enhance educational programs regarding sexuality and 
sexual abuse. In addition, the Archdiocese's cooperative relationship with religious communities 
and clerics of other dioceses is clarified and the authority to review the fitness of clerics seeking
assignment is confirmed. 

§1102.1.  Screening and Education of Clerics and Seminarians 

1102.1.  Policy

Program of Priestly Formation

USCCB Charter (see USCCB Charter and Norms).

Procedures 

USCCB Charter



USCCB Charter (see USCCB Charter and Norms).

§1102.2.  Assignment and Transfer of Clergy outside their Jurisdiction 

§1102.2.1.  Priests and Deacons of the Archdiocese of Philadelphia 

1102.2.1. Policy

USCCB Charter USCCB Essential Norms (see 
USCCB Charter and Norms).

§1102.2.2.  Religious Congregations and Clergy of Other Dioceses 

1102.2.2. Policy

USCCB Charter USCCB Essential Norms (see 
USCCB Charter and Norms).



§1102.2.3.  Relationship with Religious Congregations and Extern  
Priests 

1102.2.3. Policy

Procedures 

Charter for the Protection of Children and Young People



(see USCCB Charter and Norms).  



(see USCCB Charter and Norms), 

(see USCCB Charter and Norms).

§1102.2.4.  Assistance to Clergy 

1102.2.4 Policy

USCCB Charter (see USCCB Charter and Norms).

§1103  REVIEW PROCESS  

Section 1103 establishes the process by which the fitness for ministry of a cleric accused 
of sexual abuse of a minor can promptly and credibly be determined and appropriate 
recommendations made to the Archbishop. Allegations of sexual abuse by a cleric with a minor 
will initially be investigated by the Office of the Director of Investigations (the “Director” or 
“Director of Investigations”) who will present the investigative results to the Archdiocesan 
Professional Responsibility Review Board (the “Review Board”). The Review Board shall review 
the investigative results as well as all subsequent issues regarding the fitness for ministry of the 
accused cleric. The Director and the Review Board are established as advisors of the 
Archbishop. The process is declared to be consultative and advisory, not adversarial and 



adjudicative, and is directed toward the recognition of the truth, healing and pastoral 
reconciliation. In this context, the safety and well-being of everyone is of primary concern. Of 
equal concern is an investigative and evaluative process that is fair, equitable, and balanced for 
both the accuser and the accused. The responsibility of the Director to cooperate with civil 
officials is confirmed as is the Church's pastoral responsibility to take action with respect to 
religious, pastoral and administrative matters that are beyond the authority of civil government. 

§1103.1.  Establishment of Process 

1103.1. Policy

USCCB Essential Norms (see 
USCCB Charter and Norms).

§1103.2.  Reporting Requirements, Intake, and Review 

1103.2. Policy
USCCB Essential Norms

USCCB Essential Norms (see USCCB 
Charter and Norms).

§1103.2.1.  Reporting 



(1-800-932-0313)

In all cases of suspected child abuse, Pennsylvania law and Archdiocesan 
policy state that mandated reporters are required to:

1-800-932-
0313.

In cases where the suspected abuser is a member of the clergy or is a Church 
official, employee or volunteer:

1-800-932-0313. 



 



§1103.2.2.  Intake 

USCCB Essential Norms (see 
USCCB Charter and Norms).

§1103.2.3.  Review 

See
See

See

(see USCCB Charter and Norms).





§1103.3.  Protection Against Retaliation 

§1103.4.  Protection of Rights and Unfounded Allegations 

1103.4. Policy

USCCB Essential 
Norms (see USCCB Charter and Norms).

§1103.5.  Director of the Office of Investigations  

1103.5. Policy



§1103.5.1.  Qualifications 

1103.5.1. Policy

§1103.5.2.  Appointment and Conditions of Employment 

1103.5.2. Policy

Procedure 

§1103.5.3.  Duties 

1103.5.3. Policy

USCCB Charter
(see USCCB Charter and Norms).  

1-800-932-0313



§1103.6.  Receipt of Information 

1103.6. Policy

§1103.7.  Confidentiality and Disclosure of Information 

1103.7. Policy

Procedures 



(see USCCB Charter and Norms).

USCCB Charter USCCB Essential Norms (see 
USCCB Charter and Norms).

§1103.8.  Professional Responsibility Review Board 

1103.8. Policy

USCCB Charter USCCB Essential Norms (see USCCB 
Charter and Norms).

§1103.8.1.  Membership 

1103.8.1. Policy



USCCB Charter USCCB Essential 
Norms (see USCCB Charter and Norms).

Procedures  

Code of 
Canon Law, Lumen 
Gentium



§1103.8.2.  Term 

1103.8.2. Policy

USCCB Essential Norms (see 
USCCB Charter and Norms).

§1103.8.3.  Officers 

1103.8.3. Policy

Procedure 

§1103.8.4.  Relationship with Archbishop 

1103.8.4. Policy

USCCB Charter USCCB Essential Norms (see USCCB Charter and Norms).



§1103.8.5.  Quorum and Majority for Doing Business 

1103.8.5. Policy ⅓%

§1103.8.6.  Meetings 

1103.8.6. Policy

Procedures 

USCCB Essential Norms (see USCCB Charter and 
Norms).



§1103.8.7.  Duties of Review Board 

1103.8.7. Policy

USCCB Charter USCCB Essential Norms (see USCCB 
Charter and Norms)

USCCB Essential Norms (see USCCB Charter and Norms)

USCCB Essential Norms (see USCCB Charter and Norms) 

Procedure 



§1103.9.  Initial Review 

1103.9. Policy

(see USCCB Charter 
and Norms)

§1103.9.1.  Questions for Initial Review 

1103.9.1. Policy

(see USCCB Charter and 
Norms)

Procedure 



§1103.9.2.  Recommendations from Initial Review 

1103.9.2. Policy

USCCB Charter USCCB Essential Norms (see USCCB 
Charter and Norms).

Procedures 

§1103.9.3.  Review for Cause Based on Initial Review 

1103.9.3. Policy



§1103.9.4.  Questions for Review for Cause Based on Initial Review 

1103.9.4. Policy

§1103.9.5.  Required Recommendations Based on Review for Cause 

1103.9.5. Policy

§1103.10.  Right to Counsel 

1103.10. Policy

Procedures 



§1103.11.  Withdrawal from Ministry 

1103.11. Policy

USCCB 
Essential Norms (see USCCB Charter and Norms).

See

Procedure 

§1103.12.  Supplementary Review 

1103.12. Policy

§1103.12.1.  Questions for Supplementary Review 

1103.12.1. Policy

§1103.12.2.  Requesting Supplementary Review 

1103.12.2. Policy

Procedures 



§1103.12.3.  Supplementary Review Procedures 

1103.12.3. Policy

§1104  CANONICAL RESOLUTION AND CONCLUSION 

Section 1104 recognizes that a cleric who has admitted or been found to have engaged in 
sexual abuse of a minor may never return to ministry. We repeat the words of His Holiness John 
Paul II in his Address to the Cardinals of the United States and Conference Officers: "There is 
no place in the priesthood or religious life for those who would harm the young." 

§1104.1.  Permanent Removal from Ministry 

1104.1. Policy

USCCB Essential Norms
(see USCCB Charter and Norms).

Canonical Delicts 
Involving Sexual Misconduct and Dismissal from the Clerical State



Motu proprio Sacramentorum sanctitatis tutela

USCCB Essential Norms
(see USCCB Charter and Norms).

§1104.2.  Laicization 

1104.2 Policy

§1104.3.  Prayer and Penance Program 

1104.3 Policy

§1104.4.  Life of Prayer and Penance 

1104.4. Policy

USCCB Norms
(see USCCB Charter and Norms).

§1104.4.1.  Oversight 

1104.4.1. Policy



Procedures 

§1104.4.2.  Application on Case-by-Case Basis 

1104.4.2. Policy

Procedures 



§1104.4.3.  Failure to Cooperate 

1104.4.3. Policy

§1105  PERSONNEL RECORDS 

Section §1105 Archdiocese of Philadelphia Unified Priest Personnel Record Keeping 
Policies requires the Archdiocese to maintain a unified priest personnel record keeping system 
to enable accountability for the assignments and full ministerial record of a priest. The policies 
similarly apply to the Permanent Deacons of the Archdiocese of Philadelphia. Under the unified 
system, the record of a cleric shall commence upon his entry into training and is maintained 
throughout his career. In the event of an allegation of sexual abuse of a minor, all files,
information and records pertaining to the accused cleric are subject to review. 

§1105.1.  Status of Files, Information and Records 

1105.1. Policy

Procedure 



§1105.2.  Funding, Staff and Facilities 

1105.2 Policy

§1105.3.  Review and Amendment 

1105.3. Policy

USCCB Essential Norms (see USCCB 
Charter and Norms).

§1106  Securing Copies of the Archdiocese’s Policies For Protection Of Children And 
Young People 

1106.1. Policy.



APPENDIX A 
 

SUPPORT AND ASSISTANCE FOR OUTPATIENT  
COUNSELING SERVICES 

 
Archdiocese of Philadelphia 

Outpatient Counseling Services 

Summary of Procedures 



Outpatient Counseling - Related Expenses 
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APPENDIX B 
 

PROCEDURES FOR OBTAINING  
CRIMINAL BACKGROUND CHECKS 

 
Archdiocese of Philadelphia 

 

Requirements 

 

 The term “Church Personnel” includes any priest, religious, deacon, pastoral minister, 

employee, school employee, parish employee, contract employee, as well as volunteers who may 

have any possible contact with children or responsibility for children in the course of their work 

with the Archdiocese. This includes, in the Archdiocese of Philadelphia any individual 14 years 

of age or older applying for or in a paid position as an employee responsible the welfare of a 

child or having direct contact with children.1  All Church Personnel are required to undergo 

criminal and child abuse background checks as set forth below.  The steps to follow are set forth 

below.  Upon obtaining the results of any background check that contains reports of any 

convictions for any offense listed below, that person is not eligible for hire or for retention. 

 

Church Personnel (except volunteers which are outlined below) must undergo a (i) 

Pennsylvania State Police Request for Criminal Record Check, and (ii) a Pennsylvania 

Department of Public Welfare Child Abuse History Clearance, and (iii) an FBI fingerprint check.  

These background checks must be obtained every 5 years from the date of the last background 

check.  

 

Minors (an individual 14 to 17 years of age) who apply for or hold a paid position as an 

employee who may have contact with or responsibility for children in any setting are required to 

undergo (i) a Pennsylvania State Police Request for Criminal Record Check and (ii) a 

Pennsylvania Department of Public Welfare Child Abuse History Clearance prior to approval as 

an employee. 

 

Minors must also obtain an FBI fingerprint check unless all of the following conditions 

are met: 

 The individual has been a Pennsylvania resident for the entirety of the previous 10 

years.  

 If the individual has not been a Pennsylvania resident during the entirety of the 

previous 10-year period but has received and provided a FBI fingerprint check.   

 The individual and the individual’s parent of legal guardian swears or affirms in 

writing that the individual has not been convicted of any of the crimes or 

equivalent crimes in any other jurisdiction listed under the Child Protective 

Services Law that would disqualify an individual from employment involving 

contact with children. 

                                                 

1 Additionally, all Archdiocesan school employees are subject to background checks in compliance with other applicable state 

laws. 
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 All applicable background checks for minors must be obtained every 5 years from 

the date of the last background check. 

 

All unpaid adult volunteers who may have contact with or responsibility for children in 

any setting are required to undergo (i) a Pennsylvania State Police Request for Criminal Record 

Check and (ii) a Pennsylvania Department of Public Welfare Child Abuse History Clearance 

prior to approval as a volunteer.   

 

All adult volunteers must also obtain an FBI fingerprint check unless all of the following 

conditions are met: 

 The position is unpaid. 

 The individual has been a Pennsylvania resident for the entirety of the previous 10 

years.  

 If the individual has not been a Pennsylvania resident during the entirety of the 

previous 10-year period but has received and provided a FBI fingerprint check.   

 The individual swears or affirms in writing that s/he has not been convicted of any 

of the crimes or equivalent crimes in any other jurisdiction listed under the Child 

Protective Services Law that would disqualify an individual from employment 

involving contact with children. 

 

All applicable background checks for adult volunteers must be obtained every 5 years from the 

date of the last background check. 

 

Grounds for Denying Employment or Volunteer Approval 

 

Current and/or Prospective Church Personnel (both paid and unpaid) whose Pennsylvania 

Department of Public Welfare Child Abuse History Clearance reports that the applicant is listed 

in the Statewide database as a perpetrator of an indicated or founded report committed within the 

five-year period immediately preceding the report shall be immediately removed and subject to 

termination. 

 

Current and/or Prospective Church Personnel (both paid and unpaid) shall not be hired, 

approved for service as a volunteer, or continue employment or volunteered service where the 

report of criminal history record information indicates that he/she has been convicted of any of 

the following offenses (each, an “Enumerated Offense”)2: 

 An offense under one or more of the following provisions of Title 18 of the Pennsylvania 

Consolidated Statutes (enumerated offenses): 

 

o Chapter 25 (relating to criminal homicide). 

o Section 2702 (relating to aggravated assault). 

o Section 2709.1 (relating to stalking). 

o Section 2901 (relating to kidnapping). 

                                                 
2 Act 24 of 2011 24 PS 1-111 AS AMENDED  
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o Section 2902 (relating to unlawful restraint). 

o Section 2910 (relating to luring a child into a motor vehicle or structure). 

o Section 3121 (relating to rape). 

o Section 3122.1 (relating to statutory sexual assault). 

o Section 3123 (relating to involuntary deviate sexual intercourse). 

o Section 3124.1 (relating to sexual assault). 

o Section 3124.2 (relating to institutional sexual assault). 

o Section 3125 (relating to aggravated indecent assault). 

o Section 3126 (relating to indecent assault). 

o Section 3127 (relating to indecent exposure). 

o Section 3129 (relating to sexual intercourse with animal). 

o Section 4302 (relating to incest). 

o Section 4303 (relating to concealing death of child). 

o Section 4304 (relating to endangering welfare of children) 

o Section 4305 (relating to dealing in infant children). 

o A felony offense under section 5902(b) (relating to prostitution and related 

offenses). 

o Section 5903(c) or (d) (relating to obscene and other sexual materials and 

performances). 

o Section 6301(a)(1) (relating to corruption of minors). 

o Section 6312 (relating to sexual abuse of children). 

o Section 6318 (relating to unlawful contact with minor). 

o Section 6319 (relating to solicitation of minors to traffic drugs). 

o Section 6320 (relating to sexual exploitation of children).  

 

 An offense designated as a felony under the act of April 14, 1972 (P.L. 233, No. 64) 

known as “The Controlled Substance, Drug Device and Cosmetic Act.” 

 

 An offense similar in nature to those crimes listed in clauses (1) and (2) under the laws or 

former laws of the United States or one of its territories or possessions, another state, the 

District of Columbia, the Commonwealth of Puerto Rico or a foreign nation, or under a 

former law of this Commonwealth. 

 

 If the report of criminal history record information indicates the person has been 

convicted of a felony offense of the first, second or third degree other than those 

enumerated under subsection (e), the person shall be eligible for prospective employment 

only if a period of ten years has elapsed from the date of expiration of the sentence for the 

offense.   

 

 If the report of criminal history record information indicates the person has been 

convicted of a misdemeanor of the first degree, the person shall be eligible for 

prospective employment only if a period of  five years from the date of expiration of the 

sentence for the offense. 

 

 If the report of criminal history record information indicates the person has been 

convicted more than once for an offense under 75 Pa.C.S. § 3802(a), (b), (c) or (d) 
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(relating to driving under the influence of alcohol or controlled substance) and the 

offense is graded as a misdemeanor of the first degree under 75 Pa.C.S. § 3803 (relating 

to grading), the person shall be eligible for prospective employment if only a period of 

three years has elapsed from the date of expiration of the sentence for the most recent 

offense.  

 
Continuing Obligations  

 

Church Personnel (both paid and unpaid) who are subject to the background check 

requirements in the Child Protective Services Law must notify her/his employer or administrator 

in writing within 72 hours after her/his arrest or conviction for an Enumerated Offense or her/his 

notification of listing as a perpetrator of child abuse in the Statewide database.  

 

The employer or administrator who is responsible for hiring or the approval of volunteers 

must demand that Church Personnel produce new background clearances if the administrator has 

a reasonable belief that the employee or volunteer has been arrested for or convicted of a crime 

that would require disqualification from employment or approval as a volunteer involving 

contact with children, or has been named as the subject of an indicated or founded report of child 

abuse. 

 

Provisional Employees or Volunteers 

 

Ideally all Church Personnel should have reports in place before providing service. 

Prospective Church Personnel hired on a provisional basis (where permitted by law) while the 

background checks are being processed shall be screened as follows: 

 

Prospective Church Personnel for paid positions may work on a provisional basis for no 

more than 90 days from the time employment is commenced while the Pennsylvania State 

Police, the Department of Public Welfare, and/or the FBI are processing the background checks. 

If the required reports are not obtained within this time, the provisional Church Personnel must 

be removed immediately. Church Personnel are to cooperate fully in the process of obtaining the 

necessary reports.  

 

The provisional Church Personnel for paid positions can only begin working while the 

background checks are being processed if the following conditions are met:  

 

(1) The provisional Church Personnel has applied for the 

background information required has provided copies of the 

appropriate completed request forms to the appropriate 

administrator;  

 

(2) The appropriate administrator has no knowledge of information 

pertaining to the provisional Church Personnel that would 

disqualify him or her from employment;  
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(3) The provisional Church Personnel swears or affirms in writing 

that s/he is not disqualified from employment any reason set forth 

in section 6344(c) of the Pennsylvania Child Protective Services 

Law or any similar laws or former laws of the United States or one 

of its territories or possessions, another state, the District of 

Columbia, the Commonwealth of Puerto Rico or a foreign nation, 

or under a former law of this Commonwealth; 

 

(4) The provisional Church Personnel shall not be permitted to 

work alone with children and must always work in the immediate 

vicinity of a permanent employee.   
 

Prospective Church Personnel for volunteer positions who reside in another state or 

country may work on a provisional basis for no more than 30 days while the Pennsylvania State 

Police, the Department of Public Welfare, and/or the FBI are processing the background checks, 

so long as they provide clearances from their state or country of residence.  

 

If the reports state the provisional Church Personnel is the perpetrator of an Enumerated 

Offense, he or she must be removed immediately and terminated. 

 

Definitions 

 

For purposes of the Background Checks Policy, the following are definitions for terms used 

herein:   

 

Enumerated Offenses means any offense set forth in section 6344(c) of the 

Pennsylvania Child Protective Services Law.  Act 24 of 2011 24 PS 1-111 AS AMENDED  

 

Archdiocese means the Roman Catholic Archdiocese of Philadelphia, including 

parishes, schools, agencies and institutions that are directly accountable to the Ordinary of 

Philadelphia. 

 

Child or Children means all persons under the age of eighteen. 

 

Direct contact with children means the care, supervision, guidance or control of 

children, or routine interaction with children. 

 

To implement the “Background Checks Policy,” all priests, deacons, religious, pastoral 

ministers, principals, teachers, administrators, staff and volunteers in the Archdiocese of 

Philadelphia are required to undergo criminal and child abuse background checks. All such 

individuals are considered Church Personnel for purposes of the Background Check Policy and 

these procedures.  
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1.  Who is Responsible for Administering the Process of Obtaining Background 

Check Reports?    

 

Priests, Deacons, and Members of Religious Orders 

 

The Office of the Vicar for Clergy, the Office of the Vicar for Religious, and the Office 

of the Director of Deacons, shall be responsible for administering the process of securing the 

required background checks for all priests, deacons, and religious men and women serving the 

Archdiocese. 

 

Parish and School Personnel and Volunteers 

 

Each parish pastor, with the assistance of the principal for parish school-related personnel 

and volunteers, shall be responsible for administering the process of securing the required 

background checks for all parish personnel and volunteers who may have any possible contact 

with or responsibility for children, including all lay school personnel, teachers, principals, 

coaches, classroom volunteers, parish youth program personnel and volunteers, and CCD 

program personnel and volunteers. 

 

Archdiocesan Office Staff 

 

The Human Resources Offices shall be responsible for administering the process of 

securing the required background checks for all Archdiocesan Office Center and related site 

personnel and volunteers as required by policy. 

 

Secondary Schools 

 

The Office of Catholic Education shall be responsible for administering the process of 

securing the required background checks for all school personnel, including but not limited to 

teachers, principals, coaches and classroom volunteers who may have any possible contact with 

or responsibility for children. 

 

Newman Apostolate 

 

The pastor of the parish where the Newman Apostolate is located is responsible for 

administering the process of securing the required background checks for all Newman 

Apostolate personnel and volunteers who may have any possible contact with or responsibility 

for children. 

 

Catholic Social Services and Catholic Health Care Services 

 

The Secretariat for Catholic Human Services shall be responsible for administering the 

process of securing the required background checks for all Catholic Social Services and Catholic 

Healthcare Services personnel and volunteers who may have any possible contact with or 

responsibility for children. 
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In cases where non-parish or non-Archdiocesan personnel and staff who may have any 

possible contact with or responsibility for children are routinely on site in connection with parish 

or Archdiocesan-related activities, the persons and offices responsible for obtaining reports are 

also required to obtain copies of the required reports from the employer of such individuals. 

 

Copies of background check reports for priests, deacons, and members of religious orders 

serving in the Archdiocese can be obtained from the Office of the Secretary for Vicar for Clergy, 

the Office of the Vicar for Religious, or from the Office of the Director for Deacons. 

 

2. Which Background Check Reports Must Be Obtained?  

 

All Clergy, Parish staff, Archdiocesan Pastoral Center Staff, school staff and any 

individuals 14 years of age or older applying for or in a paid position as an employee responsible 

for the welfare of a child or having direct contact with children are required to undergo a (i) 

Pennsylvania State Police Request for Criminal Record Check and (ii) a Pennsylvania 

Department of Public Welfare Child Abuse History Clearance and an (iii) FBI fingerprint check.  

These background checks must be obtained every 5 years from the date of the last background 

check.  

 

All unpaid adult volunteers who may have contact with or responsibility for children in 

any setting are required to undergo (i) a Pennsylvania State Police Request for Criminal Record 

Check and (ii) a Pennsylvania Department of Public Welfare Child Abuse History Clearance 

prior to approval as a volunteer.   

 

All adult volunteers must also obtain an FBI fingerprint check unless all of the following 

conditions are met: 

 The position is unpaid. 

 The individual has been a Pennsylvania resident for the entirety of the previous 10 

years. 

 If the individual has not been a Pennsylvania resident during the entirety of the 

previous 10-year period but has received and provided a FBI fingerprint check. 

 The individual swears or affirms in writing that s/he has not been convicted of any 

of the crimes or equivalent crimes in any other jurisdiction listed under the Child 

Protective Services Law that would disqualify an individual from employment 

involving contact with children. 

 

All applicable background checks for adult volunteers must be obtained every 5 years from the 

date of the last background check. 

 

Minors (an individual 14 to 17 years of age) who apply for or hold a paid position as an 

employee who may have contact with or responsibility for children in any setting are required to 

undergo (i) a Pennsylvania State Police Request for Criminal Record Check and (ii) a 

Pennsylvania Department of Public Welfare Child Abuse History Clearance prior to approval as 

an employee. 
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Minors must also obtain an FBI fingerprint check unless all of the following conditions 

are met: 

 The individual has been a Pennsylvania resident for the entirety of the previous 10 

years.  

 If the individual has not been a Pennsylvania resident during the entirety of the 

previous 10-year period but has received and provided a FBI fingerprint check.   

 The individual and the individual’s parent of legal guardian swears or affirms in 

writing that the individual has not been convicted of any of the crimes or 

equivalent crimes in any other jurisdiction listed under the Child Protective 

Services Law that would disqualify an individual from employment involving 

contact with children. 

 

All applicable background checks for minors must be obtained every 5 years from the date of the 

last background check. 

 

3.  How Do Church Personnel Obtain the Required Reports?  

 

Further information to obtain the required background clearances as well as links to the 

websites for the Department of Human Services, Pennsylvania State Police and FBI Fingerprint 

checks can be accessed by visiting the Office for Child and Youth Protection’s website at 

www.childyouthprotection.org under “checks and clearances”.   

 

 The Pennsylvania State Police Criminal History Background Check and the 

Department of Human Services Child Abuse Clearance check can be obtained expeditiously on-

line. 

 

For currently working personnel, the cost for obtaining these reports should be borne by 

the parish, school, or applicable office of the Archdiocese to whom the personnel report. 

 

The costs for renewed reports required by the Policy every five years should also be 

borne by the parish, school, or applicable Archdiocesan office overseeing the personnel and 

volunteers. 

 

All new personnel who are hired after the Policy and these Procedures are implemented 

should pay for the out-of-pocket costs paid to secure the background check. 

 

In the case of volunteers, the parish, school, or applicable Archdiocesan office may wish 

to bear the cost of obtaining all such reports. 

 

 

4.  What Steps Do I Take To Comply With The Policy?  

 

First and foremost, you are to review the reports to determine whether the reports reflect 

any Enumerated Offenses, Felony, and/or Misdemeanor offenses as described in the Policy. 

When a report contains any of these convictions you are to act on it in accordance with the 

Policy. 

http://www.childyouthprotection.org/
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Church Personnel whose records indicate that the person is named in the Statewide 

database as a perpetrator of an indicated or founded report as outlined in the Policy they shall be 

immediately removed and subject to termination . 

 

Prospective Church Personnel whose background checks states that the person is named 

in the Statewide database as a perpetrator of an indicated or founded report as outlined in the 

Policy shall not be hired or retained. 

 

 

If there are any questions about your required course of action and any related questions, 

contact the Human Resources Office (215) 587-3910 for guidance. 

 

All background check reports of personnel and volunteers are to be maintained in your 

central office indefinitely. This procedure includes keeping reports that have been superseded by 

newer reports. The reports should be kept as confidential records and should not be released to 

anyone who has no reason to know their contents. 

 

To assist in maintaining the accuracy and timeliness of all records and to ensure 

compliance with Safe Environment requirements, all Archdiocese of Philadelphia parishes and 

schools will be required to enter all of their information regarding criminal background checks 

into the Safe Environment Online database (SEO) maintained by the Archdiocese of 

Philadelphia.  Use of the online safe environment database is mandatory for all parishes and 

schools within the Archdiocese of Philadelphia. SEO assists in tracking when new reports must 

be obtained under the Policy i.e. must be renewed every five (5) years for every person required 

to have these reports. SEO also serves as a master list of personnel and volunteers providing 

service to you. 

 

Each parish, school, and youth serving ministry shall follow these record keeping steps: 

 

(i)  Identify a Safe Environment Coordinator (SEC) who will be responsible 

for maintaining these records, and review with your staff these Procedures. 

(ii)  Check all current records for personnel and volunteers who have contact 

with children to determine what background check reports exist. 

(iii)  For such personnel and volunteers who have the required background 

check reports and those reports are less than five (5) years old, no new 

reports are required until five (5) years from the date of the existing 

reports. 

(iv) For such personnel and volunteers who do not have the required 

background check reports, or in cases where the required reports are over 

five (5) years old, new reports are required. 

(v) New reports are to be obtained every five (5) years from the date of the 

existing reports. 

 (vi) Create and maintain a master list of all personnel and volunteers in SEO; 

(vii) Identify on the list all personnel and volunteers who have contact with 

children in the course of their work; 
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(viii) For personnel and volunteers who have contact with children in the course 

of their work, determine which reports you possess, and note the dates of 

the reports on the list; 

(ix) Train your staff to track which personnel and volunteers are required to 

obtain renewed reports; 

(x) Retain copies of all reports, even ones that are superseded by renewed 

reports, in personnel files. 

 

 



APPENDIX C 
 

CLERIC’S CERTIFICATION OF RECEIPT OF POLICIES 
 

Archdiocese of Philadelphia 
 

 
 
I hereby certify that I have received, read and understand the Archdiocese of 

Philadelphia’s Policies for the Protection of Children and Young Children ("Policies").  I 
agree to abide by all these Policies.  If I am a priest or other cleric, and violate these 
Policies, I understand that I will be barred from future ministry.  If I am a teacher, 
principal, employee, or volunteer who has violated these Policies, I understand that the 
Archdiocese of Philadelphia will take disciplinary action in its sole voluntary discretion, 
up to and including termination of employment or volunteering.  In all cases involving 
suspected child abuse, I understand that law enforcement authorities will be promptly 
notified. 
 
 
 
              
Signature        Date 
 
 
 
         
Printed Name 
 



APPENDIX D 
 

EXTERN PRIEST OR RELIGIOUS CLERIC APPLICATION FORM 
 

Archdiocese of Philadelphia 
 

BASIC INFORMATION: 

If you have not already provided copies of your immigration documents, please make a copy of 
each document and forward them with this application.)



EDUCATION



PREVIOUS ASSIGNMENTS



APPENDIX E 
 

SAMPLE STATEMENT OF SUITABILITY FOR MINISTRY 
OF A RELIGIOUS PRIEST OR EXTERN PRIEST 

FOR A STABLE ASSIGNMENT 
 

Archdiocese of Philadelphia 
 

             

[(Arch) bishop/Eparch's NAME] 

[Address] 

[NAME]

(religious institute) ([arch]diocese)
[NAME] (religious institute) ([arch]diocese)

Multuae Relationes

(our Province)([arch]diocese)
[NAME] [PLACE] [DATE] [ASSIGNMENT]

[NAME] [DATE] [DATE]
[DATE] [Include information such as DATES OF PREVIOUS ASSIGNMENTS, RELEVANT 

INFORMATION, AND SPECIAL SKILLS HERE.]

[NAME]

[NAME]

[GIVE DATES OF ATTENDANCE]

[NAME OF [ARCH]DIOCESE OR 
EPARCHY] [NAME] [DATE] [PLACE]



APPENDIX F





APPENDIX G 
 

 

Standards of Ministerial Behavior and Boundaries For 
All Priests, Deacons, Religious, Pastoral Ministers, 
Principals, Teachers, Employees,  and Volunteers 

in the Archdiocese of Philadelphia 
Who Come in Contact with Children and Young People 

 
Click here for document 

 

 
 

http://archphila.org/wp-content/uploads/2015/12/AOPVA-Standards-of-Minst-Behvrl-0511.pdf
http://archphila.org/wp-content/uploads/2015/12/AOPVA-Standards-of-Minst-Behvrl-0511.pdf


APPENDIX H 
 

Public Communications 

Notifications Prior to Public Notifications 

Process for Investigations IV, b iii, 5

Public Notifications 

Guidelines 

Standards of Ministerial Behavior and Boundaries

Parish Announcements 



School Announcements 

Standards of Ministerial Behavior and Boundaries

o
o

o

o

o



Announcements for Other Institutions within the Archdiocese 

News Release  

Standards of Ministerial Behavior and Boundaries




